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POSITION DESCRIPTION 

Chaplain 

 

Reports to: 

Principal 

Supervises: 

Indigenous Liaison 

Department/Section:  

Senior Leadership Team 

Key Relationships 

Internal 

• Staff 

• Students 

• Community 

External 

• Uniting Church 

• WA Synod 

• Service partners 

Qualifications and Experience 

Essential 

• Be an ordained Minister of Word or Deacon of the Uniting Church, or other Christian denomination (and 
willing to be admitted as a Minister in the Uniting Church), or have qualifications and experience relevant to 
Chaplaincy that are recognised by the Western Australian Synod of the Uniting Church. 

• Be personally supportive of the Uniting Church’s ethos, particularly in relation to the education of girls and 
young women. 

Desirable 

• Experience in working within a school context. 

Role Responsibilities 
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Position Summary 

Reporting to the Principal and as a member of the Senior Leadership Team, the Chaplain provides strategic leadership 

in faith formation, spiritual wellbeing, worship, pastoral ministry and the College's relationship with the Uniting Church. 

The Chaplain also provides a theological and ethical voice in matters of social justice and community engagement, 

working in partnership with the Service Leader to cultivate a culture of service and servant leadership across the 

College. 

College and Strategic Leadership 

•  Establish and maintain cooperative working relationships with other members of the Senior Leadership Team. 

•  Contribute to the development and implementation of the College's strategic direction, goals, policies, practices, 

systems and procedures. 

•  Promote high standards, excellence and achievement, and foster a supportive environment in which staff and 

students can flourish. 

•  Provide clear and timely advice to the Principal on matters within the Chaplain's portfolio and operate within 

delegated authority. 

•  Coach, supervise and support direct reports, providing clear expectations, appropriate delegation and regular 

feedback. 

•  Contribute to staff recruitment and induction processes as required and in accordance with approved College 

procedures. 

•  Maintain a reflective professional practice and undertake relevant professional learning, supervision and continuing 

education. 

Christian Leadership and Worship 

•  Organise Christian worship across the College, including Chapel Services and other observances conducted from 

time to time. 

•  Develop worship that is engaging, contemporary and appropriate for students and staff, encouraging meaningful 

participation. 

•  Maintain links with the Uniting Church, the Western Australian Synod, other churches and clergy. 

•  Prepare candidates for Baptism and Confirmation and encourage student involvement in fellowship groups and 

other faith-based activities. 

•  Oversee the guidelines and routines of the Chapel, working collaboratively with the Director of Music and Head of 

Student Leadership. 

•  Ensure students and staff of other faiths and cultures are respected and included, where appropriate, in the 

religious life of the College. 

•  Conduct weddings and other services held in the College Chapel and coordinate the necessary preparations. 

•  Advise the Principal on religious matters, including developments in the life of the Uniting Church. 

•  Manage the budget and resources relating to Chaplaincy. 

Pastoral Care and Ministry 

•  Be a visible and approachable presence across the College and at College events and functions. 

•  Contribute to the pastoral care and wellbeing of the Principal, staff, students and families, and where appropriate, 

past students and their families. 

•  Take an active interest in all aspects of student life, including spiritual, educational, sporting, cultural, social and 

emotional development. 

•  Be present in the Boarding House from time to time and support boarding students and staff. 

•  Work closely with the Senior Leadership Team, Heads of Academic Departments, Heads of Year, Director of 

Boarding, School Counsellors, Nurses and other relevant staff. 

•  Communicate the Christian faith with sensitivity, warmth and compassion, supporting the spiritual development of 

students and staff. 

Service Learning, Social Justice and Community Engagement 
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•  Work collaboratively with the Service Leader and broader College community to foster a culture of service, 

compassion, stewardship and social responsibility that reflects the values of MLC and the Uniting Church. 

•  Partner with the Service Leader to promote meaningful service opportunities for students from Junior School 

through to Year 12. 

•  Provide theological, ethical and values-based leadership to support the development of the College's service 

learning philosophy and programmes. 

•  Encourage student engagement with social justice, citizenship, reconciliation, sustainability and community 

responsibility. 

•  Support structured reflection before, during and after service experiences to deepen student learning, empathy and 

understanding. 

•  Collaborate with teaching staff and the Service Leader to identify appropriate links between service learning, 

wellbeing, Religious Education and the broader curriculum. 

•  Assist in developing relationships with community organisations, charities, churches and service agencies that align 

with the College's mission and values. 

•  Support local, national and global service initiatives, including opportunities connected to the Uniting Church and its 

agencies. 

•  Contribute to the spiritual and pastoral preparation of students participating in service projects, immersion 

experiences, outreach activities or service tours. 

•  Encourage student leadership through service and support the development of servant leadership across the 

College. 

•  Contribute to College communications that highlight service initiatives, student learning and community 

partnerships. 

•  Provide advice to the Principal and Senior Leadership Team on matters relating to social justice, community 

engagement and faith-informed service initiatives. 

•  Ensure service-related activities undertaken under the Chaplain's oversight comply with the College's child safety, 

duty of care, work health and safety, and other relevant policy and legislative requirements. 

Relationships and Communication 

•  Establish and maintain effective communication processes with staff, students and the wider College community. 

•  Communicate clearly and effectively, both orally and in writing, with a range of audiences. 

•  Display a positive and open approach to concerns, ensuring stakeholders feel heard and that matters are followed 

up appropriately. 

•  Foster strong relationships between the College, the Uniting Church, service partners and the wider community. 

•  Prepare reports, reflections and articles for internal and external audiences as required. 

General 

•  Support the MLC Values and the College's relationship with the Uniting Church. 

•  Undertake teaching as required. 

•  Support College events and functions as appropriate. 

•  Complete other reasonable duties requested by the Principal. 

Terms of Appointment: 

Appointment Period: 2 years 

 

SIGNED: ____________________________________________   DATE:   ______________ 

(Principal) 
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SIGNED: 
_____________________________________________  DATE:   ______________ 

 

NAME: ______________________________________________ 

(Employee)   


