POSITION DESCRIPTION Mgs

Maintenance Officer

Reports to:

Facilities and Project Coordinator

Role Purpose:

As a member of the Facilities team, provide high quality service across the College, performing ad
hoc and programmed maintenance tasks.

Department/Section:

Facilities Department

Key Relationships:

Internal External

» Facilities and Project Coordinator -« MLC Staff, students and wider community
«  Facilities team members

Qualifications and Experience:

Essential

* Previous experience in a trades or general maintenance position and the capability to
perform routine building and maintenance tasks

» Demonstrated knowledge of and experience using a wide range of maintenance
equipment and tools

» Demonstrated ability to work as part of a team, but also independently for extended
periods without immediate supervision

» Strong verbal communication, interpersonal and relationship building skills

» Acustomer focus and personable approach to staff, students and the wider community

» Demonstrated initiative, proactivity and the ability to plan and execute manual tasks

» Demonstrated knowledge of safe working practices and the ability to identify and manage
workplace safety risks

» Physically fit, able to lift, bend, move, carry and transport diverse items to specified
safety limits

* Demonstrated mechanical aptitude

* Basic computer literacy

* C Class drivers license

Desirable

* Knowledge of electrical testing and tagging
* HR drivers license or willingness to obtain

* Painting and decorating

*  Furniture assembly, installation and repairs




Role Responsibilities:

»  Assist with furniture and equipment movement, transfer and storage

»  Assist with the setup of equipment for College events e.g. furniture, tents, displays on
and off site
*  Perform routine equipment servicing

«  Assist in the management of waste and recycling

»  Assist with ad hoc cleaning tasks

* Undertake bulk mail and package deliveries across the College

* Under direction, assist in security and emergency situations

* Clean, inspect and maintain the vehicle fleet

* As required provide assistance to the Grounds team and undertake delegated tasks

*  Maintain a safe work environment at all times, apply safe work practices using required
protective equipment and monitoring personal behaviour at all times.

* Proactively identify and report hazards, minimise risks and report incidents

* Undertake other activities as reasonably directed

* Adhere to the College’s policies, procedures and code of conduct at all times
* Uphold and model the College’s vision, mission and values

* Under the direction of the Facilities and Project Coordinator undertake internal and
external programmed and ad hoc building and general maintenance tasks including but
not limited to:

* Building infrastructure, paving, some grounds repairs etc

* Electrical testing and tagging

*  Equipment repairs and maintenance e.g. air-conditioning, plumbing, mechanical and
other general equipment

Terms of Appointment: Full time position
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