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Term 1 (10 Weeks)

Boarding House Opens: Monday 26 January

11.00am – Boarding Opens for New Students

12.00pm – 2.00pm – New Parent/Student Welcome  
& Orientation

2.30pm – Boarding Opens for Returning Students

4.00pm – 4.30pm Returning Parents Information 
Refresher (optional)

4.30pm – 6.00pm – Boarding Parents Sundowner

First Day of School: All New students – Community Welcome Day

Year 7 & 11, 12 Students – Tuesday 27 January

All other year groups – Wednesday 28 January

Boarders’ Carnival Weekend Friday 30 January 3.15pm – Sunday 1 February 2.30pm 
(closed weekend – no leave)

Mid-Term Exeat 
(boarding close/open):

Thursday 26 February (Close at 5.00pm)  
– Monday 2 March (Open 3.00pm)

Friday 6 March – Saturday 7 March Wagin Woolorama 
Regional Visit

End of Term 1: Thursday 2 April (Close at 2.30pm)

Term 2 (10 Weeks)

Boarding house open: Sunday 19 April (Open 3.00pm)

Start school: Monday 20 April

ANZAC Day Monday 27 April – Boarding open

Mid-Term Exeat  
(boarding close/open):

Thursday 28 May (Close 5.00pm)  
– Monday 1 June (Open 3pm)

End of Term 2: Friday 26 June (Close 5.00pm)

Term 3 (10 Weeks)

Boarding house open: Monday 20 July (Open 3.00pm)

Boarding Parents’ Dinner 4.30-6.00pm 

Start school: Tuesday 21 July

Mid-Term Exeat  
(boarding close/open):

Thursday 20 August (close 5.00pm)  
– Monday 24 August (Open 3.00pm)

August 26 – 27 - Dowerin Field Day Regional Visit

August 1 – 2 - Karratha FeNaClNG Festival

End of Term 3: Friday 25 September (Close 5.00pm)

Term 4 (8 Weeks)

Boarding house open: Monday 12 October (Open 3.00pm)

Start school: Tuesday 14 October

Boarders’ Valedictory Wednesday 21 October

End of school year: Thursday 3 December 2.30pm (early close for final day)
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As someone who has worked closely with students and families 
in pastoral and educational settings, I bring with me a strong 
commitment to nurturing the whole child. My approach is 
grounded in empathy, connection, and a belief that every girl 
deserves to feel safe, supported, and inspired during her time in 
boarding.

MLC is a place where wonder, courage, integrity, and humanity 
are not just values—they are lived experiences. These values will 
guide our boarding program as we continue to build a home away 
from home that fosters independence, belonging, and lifelong 
friendships. I am excited to work alongside our dedicated staff to 
ensure that each girl feels known, heard, and empowered to thrive.

Boarding at MLC is more than accommodation—it is a vibrant 
community where girls grow in confidence, explore their passions, 
and learn to lead with heart. I look forward to partnering with 
you in this journey, and I welcome your insights, feedback, and 
involvement as we shape the future of boarding together.

Please don’t hesitate to reach out—I am here to support you and 
your daughters every step of the way.

Warm regards,

Theresa Moss 
Director of Boarding

It is with great joy and a 
deep sense of purpose that 
I write to you as I begin 
my new role as Director of 
Boarding at Methodist Ladies’ 
College. I am honoured to 
join a community so rich in 
tradition, care, and excellence, 
and I extend a heartfelt 
welcome to all families—
whether you are returning or 
joining us for the first time.

W
EL

CO
M

E 
H

O
M

E
DEAR BOARDING PARENTS
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OUR  
HANDBOOK 
A GUIDE TO 
OUR HOME

Girls from regional Western Australia and around the 
world have been at home in our Boarding House since 
1907. Located in the Centenary Building at the heart  
of the MLC campus, the Boarding House is home to 
students from Years 7-12. Occasionally we have boarding 
students who start their boarding journey in Year 6.  
For the purposes of reading this handbook, Year 6 
students follow the same routines as the Year 7s, 
and wherever appropriate, combine for recreation 
opportunities and other boarding activities.

As caring for boarders is a partnership between Parents, 
Guardians and Boarding House staff, regular and open 
communication is encouraged and fostered. All our girls 
develop a strong sense of family and support each other 
throughout their boarding adventure. This is a place 
where deep and lasting relationships are forged.

Our highest priority is the safety and wellbeing of each 
of our girls. Our Wellbeing Curriculum, which focuses 
on wellness, health and positive psychology, is carried 
over from the classroom into the Boarding House, 
ensuring that each girl knows that she is a special part of 
our family.

OUR OBJECTIVES
•	 Live the College Values of Integrity, Wonder,  

Courage and Humanity

•	 Provide a positive boarding experience 

•	 Deepen a girl’s commitment to understanding, 
personal responsibility and respect for others and 
their rights

•	 Provide opportunities for leadership

•	 Provide a safe and comfortable living environment

•	 Foster good communication between the Director of 
Boarding, Assistant Director of Boarding, Boarders 
and their parents and guardians

•	 Provide excellent pastoral care

•	 Promote an atmosphere of tolerance, trust and  
mutual respect

7
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IMPORTANT ORIENTATION DATES:

Boarder’s Welcome 
– Monday 26 January 2026
The Boarders’ Welcome Day is 
a special and significant day for 
boarders and their families. 

The boarding house will open 
at 11am for new students, and 
2.30pm for returning boarders.

The New Boarding Parents and 
Students’ Orientation is an 
information session held between 
12noon and 2pm. New parents and 
students are strongly encouraged 
to attend.

Boarding Parents Sundowner 
– Monday 26 January 2026
All parents and guardians are 
invited to join us at the Boarding 
Parents’ Sundowner from 4.30pm-
6.00pm. This is a wonderful 
opportunity to meet new and 
current boarding parents.

A Returning Boarding Parents’ 
Information Session will be held at 
4.00pm. This is an optional session  
to ensure you are familiar with 
boarding house procedures and  
ask any questions.

Boarders’ Carnival Weekend 
(Compulsory Attendance in 
Boarding) – Friday 30 January  
to Sunday 1 February 2026 
Boarders’ Carnival is an important 
part of our transition program. 
Boarders get to know one another 
and have some fun. Key staff share 
insights on expectations to ensure  
our home away from home is safe 
and happy. 

The girls can look forward to our 
annual trip to Adventure World 
amongst other fun activities. It 
is compulsory for all boarders 
to remain on campus for the 
duration of this weekend.

PREPARING TO ENTER BOARDING SCHOOL
Skills to learn or practice before 
you come to boarding school:

•	 Making your own bed

•	 Caring for and organising your 
belongings

•	 Maintaining a tidy bedroom

•	 Be willing to socialise and mix 
with others

•	 Holding a conversation with 
someone new

•	 Using an iron and washing 
machine

Things for students to discuss with 
parents before they arrive:

•	 Getting involved in activities, and 
balancing leisure with studies

•	 Personal hygiene: showering 
daily, using deodorant and 
managing menstruation

•	 Balanced eating habits

•	 Asking for help when feeling 
worried or unsure about the  
new lifestyle

•	 E-safety and dangers associated 
with internet. Appropriate use 
of technology (including daily 
limits)

•	 Pocket money and/or budgeting 
for each term

•	 The positive reasons why she is 
entering boarding school, and 
benefits of the decision

As a proud member of the 
Australian Boarding Schools 
Association (ABSA), parents and 
students can find a range of useful 
resources at www.boarding.org.au
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Our Director of Boarding, 
Theresa Moss, leads a team of 
skilled and caring professionals 
who embrace and reflect the 
ethos and values of a College of 
the Uniting Church.

DIRECTOR OF BOARDING (DOB)
The Director of Boarding leads the boarding team and is responsible for 
the safe and efficient management of the Boarding House. The Director 
of Boarding oversees the pastoral care and wellbeing of all boarders. The 
Director of Boarding executes the operational and procedural processes 
and management of Boarding House staff and students and leads our 
Boarding House On Call Leadership Team

ASSISTANT DIRECTOR OF BOARDING (ADOB)
The Assistant Director of Boarding is responsible for the pastoral care of 
boarding students and oversees the Student Leadership Program as well 
as the recreation program. The Assistant Director of Boarding is the best 
contact for matters relating to pastoral care, wellbeing and behavioural 
matters alongside the coordination of transport and transfers for 
students and is part of our Boarding House On Call Leadership Team.

BOARDING HOUSE COORDINATOR (BHC)
The Boarding House Coordinator provides a high level of care to the 
Boarding community and is an integral part of our Boarding House 
On Call Leadership Team. This role includes managing the day-to-
day administration and operations within boarding and wellbeing and 
pastoral care of students and staff.

HOUSE ASSISTANTS
Our Boarding House Assistants (fondly called ‘House Mums’ by the girls)  
have a variety of different employment, educational and cultural 
backgrounds. Our Boarding team originate from a variety of urban, 
regional and international destinations. Each House Mum has a unique 
set of skills that she brings to the College, along with a wealth of 
knowledge and experience. House Mums are chosen for their rapport 
with young people and their passion for working with adolescents. 
During term time, House Assistants staff our 24-hour Boarding Mobiles 
and are the best ‘go-to’ contacts for boarders and parents for all  
day-to-day matters.
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RECREATION OFFICERS
Our Recreation Officers (fondly known as Rec 
Officers) bring the extra special moments to 
our Boarding House. Staff rostered on as Rec 
Officers will take the boarders out on weekend 
and evening activities. They also run many 
activities ‘in-house’ such as movie nights, games, 
craft activities, campfires, cooking and sports.

BOARDING ACADEMIC MENTOR
The Academic Mentor liaises with the key 
staff in the day school and the boarding house 
leadership team to ensure continuity of learning, 
exclusively focused on the unique challenges and 
circumstances of our boarders. Our Academic 
Mentor is supported in her role by our Boarding 
House Tutors.

TUTORS
This group of staff provide tutoring support to all 
Boarders and oversees Prep (homework) for the 
Years 7-12s. Our tutors have a variety of specialist 
subject areas to make sure that all students are 
supported. This support is available Monday to 
Thursday in the Resource Centre for Years 7-10 
and in rooms for Years 11 and 12. Sunday evening 
prep is taken in the Boarding House.

INDIGENOUS LIAISON OFFICER
This role works closely with the Boarding House 
and day school pastoral care teams.

HEALTH CENTRE STAFF
Boarders have access to the MLC Health Centre 
Nursing staff between 8.00am and 4.00pm each 
school day. The best contact number to reach 
the Health Centre is (+618) 9383 0220, or you 
can email healthcentre@mlc.wa.edu.au

You can access further information and health- 
related resources in the MLC handbook at  
my.mlc.edu.au/handbook

SCHOOL PSYCHOLOGISTS
The MLC psychology team provide short-term  
counselling services to address students’ social 
and emotional needs. Appointments can be 
made by emailing psychology@mlc.wa.edu.au or 
enquiring at MLH reception.
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BOARDING  
PARENT SUPPORT
PARENTS OF MLC – BOARDING REPRESENTATIVE AND SUB COMMITTEE (POMLC)
The Parents of MLC (PoMLC) is a committee of parents 
who organise social, fundraising and community-based 
events so you can make the most of your time at MLC. 
Its aim is to bring families together to strengthen our 
community and support our girls. Parents, step-parents, 
guardians, carers or any person having familial care of 
a student attending the College automatically become 
members of PoMLC. 

Sitting on the PoMLC committee, is a Boarding 
Representative whose role it is to represent the thoughts 
and ideas of the broader boarding community. We also 
invite other interested boarding parents to assist the 
Boarding Representative on a sub-committee. 

Our PoMLC Boarding Representative is elected annually 
via PoMLC elections, and their details are shared via the 
“Hello from MLC Boarding” newsletters which are emailed 
to parents intermittently. You can also reach out to the 
Boarding Team via the Boarding mobile phones and they 
can also redirect your query.

In addition to the MLC Boarding House Sundowner at 
the commencement of Term 1 and the MLC Boarding 
Parent Dinner at the commencement of Term 3, there 
will be additional opportunities for our Boarding Parents’ 
Community to join informal events organised by the PoMLC 
Representative and/or sub-committee. These gatherings 
might include coffee catch ups and luncheons or similar.  
We encourage you to look out for invitations to informal 
catch ups in person and online during the year and plan 
ahead if you are interested to meet other carers who  
share a similar journey. 

If you have any questions or ideas to build our parent 
community connections, please feel free to contact the 
PoMLC Boarding Representative directly or via a member 
of our Boarding Leadership Team.
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STUDENT 
LEADERSHIP
BOARDING PREFECT AND EXECUTIVE
Our Boarding Prefect leads the Boarding Executive team 
to represent boarding students and develop a sense of 
community and positive atmosphere in the Boarding House. 
Some of their duties include:

•	 Meeting with the Director of Boarding and/or Assistant 
Director of Boarding regularly to maintain a channel of 
communication

•	 Help to create a positive boarding community

•	 Assist in the planning and running of Boarding  
Week activities

•	 Represent the Boarding House at College events

BOARDING REPRESENTATIVE COMMITTEE
The Boarding Representative Committee (BRC) is the body 
through which students can have input into governance and 
decision making on matters related to boarding students. 
The BRC will include the Assistant Director of Boarding, 
Boarding Prefect, Boarding Executive and one member  
from each year group.

The BRC is made up of students from Years 8-12 with  
Year 7 students invited to join from Semester 2.

The aims of the BRC and its committee members include:

•	 To make recommendations on matters which affect  
student activities

•	 To provide the ultimate forum for student opinion, enabling 
the BRC to make suggestions on behalf of students.

•	 To act as a co-ordinating body for social events and  
theme nights

•	 To act as a voice on behalf of their corresponding year 
group on matters that relate directly to them.

13
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BOARDERS’  
WELFARE  
AND HEALTH
PASTORAL CARE
The wellbeing of our boarders is a 
major focus at MLC. Support avenues 
include:

• Speak to friends.

• Talk to one of your Peer Support
Leaders (Boarding Sisters) and
mentors who may understand from
personal experience what you are
going through.

• The Health Centre Nurses

• Your Boarding House Mums or 
tutors.

• For support after the boarding
office closes, the internal Boarding
Phones in each corridor will connect
you directly to House Assistants.

• Ms Moss, Mrs Marron, Ms McLarty 
and your Head of Year are always
available to discuss any issues and
have an open-door policy.

• College Psychologists, found on
level 2 of MLH can be a great
support and can offer helpful advice.

• Speak with parents. When calling
home, please be mindful of the
following;

• Boarders: You can use the
Boarding House phones if it’s
outside technology hours or your 
phone is flat. Please discuss with
House Staff and they can assist.

• Parents: Sometimes a phone call
home is all the girls need. When
in doubt, please contact House
staff who will be happy to assist

PEER SUPPORT (BIG  
SISTER/LITTLE SISTER)
The Peer Support/Mentor Program is 
designed to help new boarders settle 
into life at the Boarding House and 
more broadly within the College. This 
program is designed to provide an 
additional layer of support to ensure 
your journey as an MLC Boarder is a 
successful one. There will be a mixture 
of formal and informal opportunities 
for the ‘big sister’ and ‘little sister’ to 
connect and chat.

CHAPEL
A Chapel service is held on Mondays. 
Each year group takes a turn to host 
chapel in collaboration with the 
Chaplain. All Boarders are expected 
to attend these services. This includes 
students who are staying in boarding 
during exam periods. 

No mobile phones are to be taken 
into Chapel.
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BAD NEWS
Boarding staff are very aware of how difficult it can be to 
receive bad news when you are away from your family. 
Please contact the Boarding Leadership Team who will 
ensure that your daughter is supported by staff during a 
difficult time.

MEDICAL APPOINTMENTS
The MLC Health Centre works collaboratively with the 
Boarding House to ensure medical needs are met. Boarding 
is able facilitate attendance at medical appointments within 
the local area (5km radius of MLC). Appointments will be 
scheduled on Tuesdays between 8am – 4pm or Thursdays 
between 8am-4pm wherever possible. Examples of basic 
appointments include medical appointments with a General 
Practitioner (GP), dentist and orthodontist appointments, 
physiotherapists, immunisations and psychology counselling 
sessions.

For local Claremont appointments within walking distance, 
girls in Year 9 -12 may walk unaccompanied to their 
appointments, with parental permission. Reach leave requests 
are required, including specifying the appointment time and 
address. Please note the leave type as medical leave. In the 
case of last-minute bookings, please call the Boarding House 
to ensure that staff are aware of the appointment.

Girls in Years 7 and 8, and those who require assistance 
in older years, will be escorted by a Boarding House staff 
member. To reduce out of school time, some appointments 
may also be done via telehealth in the Health Centre.

Specialist medical visits require a parent or guardian to make 
and attend the appointment with the student unless a prior 
written exemption is approved by the Director of Boarding. 
This is important to ensure that all information from the 
specialist doctor is presented to parents/guardians and they 
can clarify, get further information and ask questions directly 
from the specialist. This also allows parents to discuss options 
with the specialist and make any decisions that are required to 
ensure efficient ongoing treatment.

EMERGENCY MEDICAL TREATMENT
There may be situations when your daughter’s health needs 
are more urgent. In the case of an emergency, students 
will be taken to the hospital by a Boarding House staff 
member. If an ambulance needs to be called, a Boarding 
House staff member will accompany the student in the 
ambulance. Parents and/or guardians will be notified 
immediately, and a guardian or parent is required to attend 
the hospital as soon as possible to take over the care of the 
child. As Parent/Guardian attendance is compulsory it is 
a critical requirement that there is always a local guardian 
nominated. This guardian should always remain current.

We recommend that parents take out private health 
insurance to cover any medical treatment and emergencies, 
including ambulance cover. The WA Ambulance Service is a 
user-pays service and has a significant cost per use.

If it is necessary to contact a doctor after hours, the 
Boarding House uses a locum service, the local after-hours 
medical clinic or the emergency departments at local 
hospitals. This will be charged to your MLC Tuition Fee 
Account if there is a cost incurred.

STUDENT HEALTH & INFECTION CONTROL
While we appreciate that it is difficult for families when 
their child has health related issues, it is our responsibility 
to protect the health and wellbeing of all boarders and 
staff. As infections spread rapidly in communal living 
settings, students showing symptoms of a transmissible 
infection are required to be cared for by their guardian and 
must be collected as soon as possible. This requirement is 
best practice for limiting the spread of illness through the 
boarding house and supports the health interests of our 
broader Boarding community.

MEDICATIONS 
Students are not permitted to keep any Over the Counter 
(OTC) medication in their rooms. Prescribed Medications 
must be handed to MLC Boarding or Health Centre staff for 
packaging and to confirm dispensing and storage processes 
in accordance with MLC policy.

Any new medications, together with clear instructions 
from the prescribing doctor, must be handed directly to 
the Health Centre or Boarding House staff by a parent, 
guardian or host who will dispense accordingly. To reduce 
risk, all tablets and capsules are required to be packed in 
a Dose Administration Aid (DAA). Medications that are 
provided without the appropriate DAA will be repackaged 
by Advantage Pharmacy and the associated costs will be 
charged to your Student Tuition Fee Account.

CHEMIST ACCOUNTS
Each student is provided with an account at Advantage 
Pharmacy in Claremont which will be charged to the 
Student Tuition Fee Account

The pharmacy provides a daily delivery service for 
prescriptions and orders for pharmaceuticals. They will 
package all medications in Dose Administration Aids (DAA) 
in accordance with MLC day school policies which can be 
found in the Managing Medications Policy located in the 
MyMLC online Parent Handbook | My MLC.
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SCHOOL ABSENCES DUE TO ILLNESS
Boarding students who become unwell during the 
school day are required to attend the Health Centre for 
assessment and treatment. If they become unwell when 
the Health Centre is not open i.e. before/after school and 
on the weekends, the Boarding House staff will assume this 
responsibility. Please note that boarding students must 
fully participate in the school day if they wish to attend 
co-curricular/social events, i.e. sport, shopping or an outing. 
If a mild illness occurs during the day, students can rest in 
the Health Centre and return to the Boarding House that 
evening. However, due to the nature of communal living, 
any boarding student who has a potentially contagious 
illness, i.e. gastroenteritis, influenza etc. will be excluded 
from staying in the Boarding House until their symptoms 
subside. In these circumstances, the parents/guardians will 
be contacted to arrange collection of their daughter.

Please be mindful that the Boarding House leave process 
primarily relates to boarding arrangements only. Whilst 
we do inform the school if a boarder is absent from the 
Boarding House, parents and guardians should also consult 
the Day School Parent Handbook, accessible through 
MyMLC to ensure that the appropriate day school absentee 
information is read, and day school process is followed. 
This is particularly important to ensure girls individual 
circumstances are considered in relation to academic 
programs and assessment schedules.

VACCINATIONS
Through the course of the year, students in Year 7-10 have 
access to the routine vaccination program. All boarders are 
eligible for the annual flu vaccination.

GUARDIANS & EMERGENCY CONTACTS
It is a requirement that all students have two responsible 
adults to act as local guardians who can be contacted in 
an emergency when contact with parents has not been 
successful or parents are unable to attend in a timely 
fashion. The guardian must be prepared to collect the 
boarder immediately in case of emergency or as deemed 
necessary by the College.

Guardians perform a vital role in that they have loco 
parentis authority for the boarder when she not under the 
direct control of the school. The selection of the guardian/s 
is a parental responsibility and is a condition of enrolment at 

MLC as a boarder. It is vital that the Director of Boarding is 
notified if parents or guardians are going to uncontactable 
for any period of time. In this instance an alternate guardian 
must be allocated, either temporarily or on an on-going 
basis as appropriate. In addition to supporting our team, 
it is very important for our boarder’s wellbeing that they 
are always safe in the knowledge they have personalised 
pastoral care available at short notice from their parent or 
guardian should it be needed.

GUARDIAN SELECTION
Guardianship requires experience similar to that of a 
parent, therefore it is recommended that your daughter’s 
guardian be a responsible adult over the age of 25 years 
who is available to care for your daughter if she develops 
symptoms of a transmissible infection or requires urgent 
care for any reason. It is important that the guardian be 
proficient in English. If the guardian is going to be away for 
any period of time, it is important that the school is provided 
with the details of an alternate guardian. It is a requirement 
that the two adults chosen as guardians are from different 
households, and are both within the Perth metropolitan area.

GUARDIANSHIP EXPECTATIONS
Your daughter’s guardian will:

•	 Reside in Perth

•	 Have loco parentis authority to sign for medical treatment

•	 Take her to medical appointments as required

•	 Collect and care for your daughter in the case of injury or 
infectious illness or pastoral concerns which preclude her 
from remaining in the Boarding House

•	 Assist with the organisation of host families and weekend 
leave arrangements as required

•	 Assist with care of the boarder over mid-term exeats and 
school holidays if the parents are unable to do so (unless 
alternative arrangements have been made)

•	 Be there to support her during emergency situations

•	 Are required to collect and accommodate the student 
at short notice, if deemed necessary by the College, and 
parents are unable to do so.

•	 Inform the school of any changes in contact details and/
or availability (e.g. away on holiday) to perform the above 
roles.
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HOUSE OPENING HOURS

Our staff are on call and available to support 
boarders 24/7 throughout term time, whilst 
the house is occupied with boarders. Girls 
are encouraged to seek the support of 
staff by picking up the in-house intercom 
phones, which connect directly to on-call 
staff via House mobiles. Alternately, girls are 
encouraged to knock on staff doors and/or 
ask a boarding sister to seek assistance on 
their behalf.

OFFICE 
HOURS

BOARDING 
HOUSE OFFICE 
HOURS

MOBILE PHONE AND 
BOARDER HEALTH 
AND PASTORAL CARE

Monday – 
Friday

6.45am – 10.30pm Staff on Call 24 hours 
during term time

0407 387 982

0497 508 347Saturday & 
Sunday (and 
Public Holidays)

7.00am – 10.30pm

Our Overnight House Team are committed to supporting our Boarders 
around the clock. Please also support their daily security procedures 
and house routines by ensuring girls re-enter the house by bedtime for 
their year group on school nights (Sunday-Thursday), and no later than 
10.30pm on the weekend. This means our team can ensure the house is 
secured and girls all accounted for ahead of their overnight rest.

We ask that if your daughter cannot be assured of returning on time, or 
needs to depart before office hours, a day school friend or guardian may 
need to be secured to enable leave approval. Commonly, girls find that 
for Senior Balls and Dinner Dances, along with attending music concerts, 
planning ahead to have a Perth host allows the girls to enjoy their 
evenings to their full potential without needing to worry about House 
closure times and potential transport delays. 
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BEDROOMS & COMMON ROOMS
The bedrooms, whether shared or individual, are spacious 
and bright. Girls in Years 7-10 share a room and swap 
rooms each term. Most Year 11–12 girls enjoy single-space 
accommodation, some of which have a common divider 
wall. Girls can expect to change rooms mid-year in both 
Year 11 and Year 12.

The Boarding House has bright and welcoming common 
rooms, functional and well-equipped kitchens, and 
comfortable areas to relax. Most of these spaces are 
shared across the year groups however, consideration of 
the unique needs of some groups is also considered. Year 7 
boarders transitioning into boarding will have a Years 7/8 
specific space, and Years 11 and 12 boarders with a high 
academic and examination load will also have a specific 
area to use. After dinner, girls should remain in their own 
common rooms.

Girls are expected to keep their personal spaces neat 
and tidy, with beds made daily. This not only encourages 
the girls to be organised, but also enables our cleaning 
contractors access to maintain the hygiene and cleanliness 
of our shared facilities. Our boarding house adheres to 
various health and safety regulations and expectations and 
girls are required to support this by looking after their 
possessions and spaces to a suitable standard. Should girls 
be unable to coordinate this independently, support from 
staff will be offered. It is reasonable for staff to deny local 
leave to individual or groups of boarders until their room 
and/or common space meets our minimum standards for 
shared living.

Girls who are unable to keep their rooms in a reasonable 
condition may be gated (denied leave) until the situation is 
resolved. Support will be again offered should this situation 
arise.

The building is fitted with a Public Announcement (PA) 
system and has alarm systems for both fire and security. 
Wherever possible, the PA system will be used to advise 
boarders when guests are in the house.

Whilst girls are expected to always be suitably dressed and 
behaving appropriately, these announcements are made 
as an additional courtesy. There are often family members, 
tradespeople and various MLC staff accessing the building, 
and boarders should always be mindful of this.

Boarders should always be dressing in the bathrooms or 
their bedrooms. Girls must always be suitably attired when 
passing through common spaces of the Boarding House and 
are strictly not permitted to move through the House in a 
towel.

GYM & RECREATION SPACES
The Boarding House has a small, well-equipped gym that is 
available between 7.00am-8.00am and 3:30pm-5:30pm 
weekdays, and on request over the weekend. The College has 
a fully equipped gymnasium in the Meredith Taylor Health 
and Sports Centre & MLC/CCGS Aquatic Precinct, which is 
open to all students at designated times, under supervision.

The Aquatic Precinct swimming pool, netball courts and 
tennis courts are popular in the warmer months. Boarders 
also have access to a broad range of College facilities after 
hours and on weekends. These include the Library, Music 
rooms and Gym.

There is plenty to do in the Boarding House: craft, 
board games, televisions, cooking and painting are just 
a few examples. Boarders are encouraged to share their 
recreation ideas with members of the Boarding Team so 
they can be considered for future planned activities.

20



LAUNDRY
The Boarding House has two fully equipped laundries which 
are shared amongst all boarders. The College Housekeeping 
staff launder and iron school uniforms for all year groups 
weekly. Blazers may be sent to the laundry for dry cleaning 
and the cost of this is charged to the Boarder’s Tuition Fee 
account.

Please note that blankets, doonas/comforters and Oodies  
(or similar) are not included in our laundry service.

Year 7 and 8 boarders have a weekly roster for their 
personal clothes to be washed, dried and folded. Year 7 and 
8 boarders also have a fortnightly roster for their bed linen 
(sheets, pillowcases and doona covers only) to be laundered 
by the College Housekeeping staff. Those students who 
use period underwear are required to launder these 
independently. Staff will mentor students in this task  
until they are confident.

Towards the end of Year 8, girls will be mentored by House 
Assistants on the use of our laundry and given some tips 
and hints on the process, so that commencing in Year 9, 
girls are skilled and responsible for washing their own bed 
linen and personal laundry (excluding uniforms).

The College laundry does not accept responsibility for  
damaged or lost items.

PARENT RETREAT
During the school term, Boarding parents have access to a 
Parents Retreat, a self-contained room with ensuite located 
on the First Floor of the Centenary Building. You are 
welcome to join your daughter in the Dining Hall for meals 
during your stay.

The Parent’s Retreat area is alarmed at night, so entering 
and exiting the room must occur during Boarding House 
open hours. Once the house is armed it is not possible for 
guests to access the main boarding areas or vice versa. 

The Parent Retreat is on a goodwill basis, and we ask 
that stays in this room are directly related to your MLC 
daughter. We endeavour to share this resource with as 
many families as possible.

Please contact the Boarding House Leadership Team to  
find out more, or if you wish to book this space please 
access the form through the MLC App.

PARENTS VISITING THE BOARDING HOUSE
It’s lovely for parents and guardians to visit the girls in the 
Boarding House. We encourage you to assist the girls to 
unpack their rooms on arrival and help to settle them in as 
part of their transition into Boarding each year.

Mums, Dads, siblings, and significant guardians are welcome 
to come to the House Assistant Office on the second floor 
to collect their daughters for leave. 

The Dining Room or the College grounds are spaces where 
you can spend time together while on campus.

Beyond these spaces, we kindly request that your time 
inside the Boarding House is kept to a minimum. For our 
boarders, it is important we have relaxing spaces where 
they are free to hang out with other boarders, knowing that 
the House Mums and their Boarding Sisters are usually the 
only people in their space.
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PLACEHOLDER

Over their years in 
boarding, the daily 
schedules for the girls 
with change slightly 
to reflect their age and 
developmental stage.
The times listed below
have been structured to 
ensure appropriate times 
for sleep, study and free 
time and it is important to 
adhere to the daily
routines wherever possible. 
Upon occasion, these times 
may vary at the discretion 
of the Director of Boarding 
to accommodate the 
immediate context and 
needs of boarders.
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WEEKDAY TIMELINE

YEAR 7-8 YEAR 9 YEAR 10 YEAR 11-12

Wake up 7.00am 7.00am 7.00am 7.00am

Breakfast in Dining 
Hall Prepare for 
school

7.00am - 8.20am 7.00am-8.20am 7.00am-8.20am 7.00am - 8.20am

Tech access 8.00am 8.00am 8.00am 7.45am

Chapel 6.00pm (some 
Monday’s only)

6.00pm 
(Monday’s only)

6.00pm 
(Monday’s only)

6.00pm 
(Monday’s only)

Sign out of Boarding  
House - Roll Call

8.20am 8.20am 8.20am 8.20am

School starts 8.30am 8.30am 8.30am 8.30am

Morning tea 10.40am 10.40am 10.40am 10.40am

Lunch 12.45pm 12.45pm 12.45pm 12.45pm

Afternoon tea 
Sign in on REACH 
Roll call

3.15pm 3.15pm 3.15pm 3.15pm

Free time 3.30pm - 5.00pm 
Claremont leave  
(from T3 for Year 7)

3.30pm-5.00pm 
Claremont/
Claremont  
Bubble leave

3.30pm-5.00pm 
Claremont/
Claremont  
Bubble leave

3.30pm - 5.00pm 
Claremont Bubble 
leave

Dinner in Dining Hall 
Roll call

5.30pm - 6.00pm 
Phones left in the 
House Mothers’ 
office until after 
prep

5.30pm - 6.00pm 
Phones left in the 
House Mothers’ 
office until after 
prep

5.30pm - 6.00pm 5.30pm - 6.00pm

Prep in Library 6.00pm - 7.00pm 6.00pm - 7.30pm 6.00pm - 7.30pm 7.00pm - 9.00pm 
(with door open)

Free time 7.00pm - 8.00pm 7.30pm - 8.30pm 7.30pm - 8.30pm 6.00pm-7.00pm

Study break N/A N/A N/A 8.00pm - 8.20pm

Extra Study Time 
or Free Quiet Time

N/A N/A N/A 8.20pm - 10.00pm

Tech Hand in Roll call 7.30pm (Year 7) 
8.00pm (Year 8)

8.40pm 9.20pm 9.50pm (Year 11)
(Optional for Year 12)

Prepare for Bed after Tech hand in 8.30pm - 8.50pm 8.50pm - 9.20pm 10.00pm - 10.20pm

In bed reading 8.00pmY7, 8.30pm Y8 9.00pm 9.30pm N/A

Lights out 8.30pm Y7, 9.00pmY8 9.30pm 10.00pm 10.30pm
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WEEKEND TIMELINE
FRIDAY AND SATURDAY

YEAR 7-8 YEAR 9 YEAR 10 YEAR 11-12

Continental  
Breakfast available 
in Dining Hall

7.15am - 9.30am 7.15am - 9.30am 7.15am - 9.30am 7.15am - 9.30am

Tech access 8.00am 8.00am 8.00am 8.00am

Roll Call 
Personal time and/or 
Recreation Activities  
(day/time of 
activities will vary 
week to week)

9.00am 9.00am 9.00am 9.00am

Lunch served in 
the Dining Hall

12.30pm 12.30pm 12.30pm 12.30pm

Personal time and/
or Recreation 
Activities (day/time 
of activities will vary 
week to week)

Dinner in Dining 
Hall Roll call

5.30pm - 6.00pm 5.30pm - 6.00pm 5.30pm - 6.00pm 5.30pm - 6.00pm

Prep in Rooms  
(with door open)

6.00pm - 6.40pm 
(Sunday Only) 
Phones left in House 
Mothers’ office.

6.00pm - 6.40pm 
(Sunday Only) 
Phones left in House 
Mothers’ office.

6.00pm - 6.40pm 
(Sunday Only)

6.00pm - 7.00pm 
(Sunday Only)

Personal time and/or 
Recreation Activities  
(day/time of 
activities will vary 
week to week)

6.40pm - 8.00pm 7.00pm - 8.30pm 7.00pm - 8.30pm 7.00pm - 8.20pm

Prepare for Bed 8.30pm - 8.50pm 8.30pm - 8.50pm 8.30pm - 8.50pm 8.20pm - 10.00pm

Tech Hand in 
Roll call

8.00pm (Year 7)
8.30pm (Year 8)

9.10pm 9.50pm 10.20pm (Year 11)
(Optional Year 12)

In bed reading 8.30pm Y7, 9.00pm Y8 9.30pm 10.00pm 10.30pm

Lights out 9.00pm Y7, 9.30pm Y8 10.00pm 10.30pm 11.00pm
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ACCESS TO TECHNOLOGY AND BED TIME ROUTINES 
Bedtimes vary in the Boarding House depending on the age of the students.

Each morning boarders have a responsibility to ensure 
their rooms are tidy and they are dressed for school, prior 
to accessing their mobile phones and technology for the 
day ahead. The secure technology towers where devices 
are stored overnight will be accessible from 8am each day, 
provided the boarder daily preparation expectations are 
met. In line with School expectations, girls who have early 
wake up times (for example for Approved Leave, Rowing 
or IGGSA sport) will need to return to boarding for access to 
their phones at the conclusion of their activity

It is expected each boarder has one phone only in the 
Boarding House. Should there be a legitimate requirement 
for an additional phone, prior approval must be given by 
the Director of Boarding. Unauthorised excess devices will 
be secured by the Boarding House Coordinator, Assistant 
Director of Boarding, or Director of Boarding and returned 
to Parents and Guardians only. All devices in the possession 
of each boarder must be declared by parents and students 
for registration on the tech hand-in sheet.
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PREP (HOMEWORK) ON WEEKDAYS  
(MONDAY TO THURSDAY)
Prep is supervised by the Academic Tutors in the Walter 
Shepherd Resource Centre, Monday to Thursday.

Year 7 and 8 – 1 hour

Year 9 and 10 – 1.5 hours

Year 11 and 12– 2 hours (option to study in room with door 
open)

ORGANISATION HOUR (IN-ROOM PREP)  
ON SUNDAYS (DOORS MUST REMAIN  
FULLY OPEN AT ALL TIMES)
Year 7 and 8 – 40 minutes Year 9 – 12 – 1 hour

Each Sunday, we have designated organisation time for 
boarders. During this in-room preparation time, students 
in Year 7 and 8 are allocated 40 minutes, while those in 
Years 9 to 12 have 1 hour to ensure they are ready for the 
week ahead. It is essential to note that it is compulsory for 
bedroom doors to be fully open throughout this time.

In-room preparation time serves as an opportunity for 
our boarding students to maintain a clean and organised 
living space as they prepare for the upcoming week. This 
orderly environment enables them to better focus on their 
academic and co-curricular responsibilities throughout the 
busy school week. 

Once students have tidied their rooms, we encourage them 
to utilise this quiet period productively. Girls can sit at their 
study desks to check their school devices for daily notices, 
school emails, and other relevant documents to plan and 
organise their upcoming week. Additionally, they can use this 
time to submit Reach Leave requests for the following weeks.

While studying, reading, or working on school-related tasks 
is a personal choice, the use of mobile phones and other 
personal technology devices remains prohibited during this 
period. House Assistants have the authority to confiscate 
student devices if they fail to comply with expectations 
or staff instructions. In-room preparation time may be 
extended, and technology access may be restricted for 
individuals until acceptable standards are met.

Boarding staff are available during in-room preparation 
time to assist students who may have particularly 
demanding schedules or unique needs throughout the 
week. We encourage our students to reach out for support 
to ensure they have a safe, organised, and happy living 
environment.

ROLL CALLS AND LOCATION CHECKS
There are a number of times throughout the day that are 
used as ‘Roll call’ opportunities for the staff to confirm 
the location of the boarders. It is critical that boarders 
communicate their locations clearly to avoid triggering 
‘Absent Without Leave’ protocols.

CHANGES TO ROUTINES
To support boarder wellbeing, boarding house routines may 
be adjusted at the discretion of the Director of Boarding. 
This may be in response to whole school or cohort events, 
the commencement of the term, or the conclusion of the 
term. Should this occur, the changes will be communicated 
directly with boarders.

BOARDING HOUSE ACCESS  
DURING SCHOOL DAYS
The boarding house is closed to the boarders during the 
school day. Break times are also an important time for them 
to develop friendships with their day school peers.

YEAR 11 AND 12 EXAMINATIONS:
MLC Boarding is closed during all school holiday periods. 
Should a Boarder have examinations or extra-curricular 
activities scheduled during a holiday period, they will need to 
make alternate private accommodation arrangements with 
their Perth Guardian or Parents.

The Boarding House will be open for Year 11 and 12 
examinations held during term time only. Boarders are 
expected to follow staff directions and attend to roll call 
requirements as per usual routines.

During examination periods girls will record their daytime 
presence in purpose allocated Year 11/12 “Study in Room” 
location in Reach and are required to sign in and out when 
they head to other locations, such as the day school. Between 
examinations, the girls will be able to access leave types in 
alignment with a usual weekend day, for example, enabling 
them to sign in and out to Claremont for a break from study.

WEEKDAYS WEEKENDS

8:20am – students will be 
signing out of boarding using 
REACH kiosk. All students 
should have left the boarding 
house by 8:20am

9.00am - 9:30am  
– In house rollcall

3:30pm – students will sign 
into the boarding house, co-
curricular activities or leave 
with REACH kiosks

1.00pm - 1:30pm  
– In house rollcall

5:30 pm – Roll call taken at 
dinner

5:30pm – Roll call 
taken at dinner

8:20pm - 10:20pm – Roll call 
taken at Tech Hand-in

8:20pm-10:20pm 
– Roll call taken at 
Tech Hand-in
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MEALS PROVIDED
•	 Early breakfasts, late dinners and packed lunches can be 

arranged by request.

•	 Parents and other family members are very welcome to 
join their daughters in the dining room for meals. Please 
advise the House Assistant on duty if guests would like to 
stay for a meal.

DINING HALL EXPECTATIONS
The Boarders eat together as a community in the College 
Dining Hall. Most meals are served buffet style, with an 
array of healthy options to suit most tastes.

The Dining Hall is a space where girls can have a break 
from their technology and focus on social friendships. Girls 
should be mindful that the Dining Hall is a shared space 
used by staff and guests and it is etiquette that we all dress 
appropriately. Girls are not permitted to wear their pyjamas 
in the dining hall at any time.

The following expectations should be always adhered to in 
the dining hall:

•	 mobile phones should not be seen or heard

•	 air pods or headphones must not be worn

•	 girls should eat food while seated

•	 meals should be eaten in the dining hall unless taken 
outside into the day school

•	 girls should not take food from the dining hall into the 
boarding house to consume

•	 footwear must be worn at all times

•	 pyjamas or sleepwear must not be worn in the dining hall

•	 midriffs must be covered

•	 food is for Boarders only unless otherwise specified by 
the Director of Boarding

•	 please take a reasonable serving size in consideration 
of all boarders. If you are still hungry, once all girls have 
accessed the food, we encourage you to enjoy a second 
helping.

•	 Boarders in Years 6-9 are not permitted to drink coffee.

The catering team are very willing to consider your 
preferences, if you have a special request or a favourite 
meal, please ask the catering team directly or speak to the 
Boarding Leadership team. 

MEALS AND CATERING
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DIETARY REQUIREMENTS
MLC Boarding currently has the ongoing capacity to 
support vegetarian and gluten-free diets. Further to this, 
we can support several diets related to allergens. Should 
you require a specific diet for medical reasons, please 
provide a letter from a medical professional outlining 
the details. Our Director or Boarding and/or the Health 
Centre will be in touch to discuss how we can support your 
daughter’s individual needs.

In rare circumstances, please note that where there are 
very specific diets required for personal or medical reasons, 
there may be limits to the College’s ability to provide a 
balanced diet. In some instances, parents/ guardians may 
need to provide food items personally. Please contact the 
Director of Boarding to discuss further.

PERSONAL FOOD AND SNACKS
The Boarding House staff encourage boarders to keep to a 
balanced diet wherever possible. Boarders are welcome to 
purchase and bring in small amounts of food which will be 
stored in named containers the common rooms. However 
if there are excessive amounts of unhealthy food, staff will 
discuss this and move the foods to a secure location. The 
boarder can then request access which will be granted at 
the discretion of boarding staff. If continued poor choices 
are observed, often excess sugary products, these will be 
confiscated until collected by a parent or guardian.

No nuts or nut products may be brought into the boarding 
house.

For the safety and security of all boarders, individual food 
orders or uber eats are not permitted.

YEAR 12 SUPERMARKET ALLOWANCE
Purpose: To help Year 12 boarders develop budgeting and 
planning skills in preparation for independent living, while 
supporting mindful choices around nutrition.

Group Budget: The total weekly allowance for the Year 12 
boarders is $10 per head. This is designated for the purchase 
of ingredients for independent meal creation on weekends, 
alongside additional share snacks and fresh produce.

Guidelines: Nutrition first

Weekly Planning: Plan purchases as a group for balanced 
selections and collaborative decision making.

Submission Deadline: Orders should be submitted by 9.30am 
each Monday morning (or Tuesday when boarding is closed on a 
Monday)

This privilege will cease at the beginning of the WACE 
examination period. During exams, staff will offer a range of 
snacks for those staying in the House.
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Our Boarders have access to a wide range of 
activities within the boarding house, and 
co-curricular activities, which may be held 
outside of College grounds. Boarders will 
be given age-appropriate access to books, 
television, board games and music, as well as 
internet and email access in accordance with 
the College policy.

A Recreation Officer organises a variety of fun activities on weekends, 
such as movies, bowling, ice skating, socials, river or beach walks and 
quiz nights.

Girls choosing to participate in external sports and activities will need 
to arrange this in accordance with our Leave processes, and as such will 
need a local host or guardian to assume responsibility for the boarder 
during this time.

ORGANISED ACTIVITIES
Costs associated with most recreational activities provided for 
Boarders by the Recreation Officer are covered by the Boarding 
House. The exception to this would be for special excursions where 
the costs are very high (for example, Cirque du Soleil or a day trip to 
Rottnest Island), and costs will be charged to the tuition fee accounts. 
At times we ask that boarders sign up for an activity in advance so that 
we can pre-purchase tickets. If a boarder then withdraws from a paid 
recreation activity after tickets have been purchased, this cost will be 
invoiced to the parents through the tuition fee account.

Appropriate behaviour is expected of all girls on or off College grounds. 
Phones are not permitted at any ‘All Schools’ recreation events.

Inappropriate behaviour may lead to a girl forfeiting the opportunity to 
participate in any future activities.

MANAGEMENT OF WEEKEND ACTIVITIES
Many of our boarders are busy on the weekends with sport and 
other activities. Our rostered Recreation Officer is often working 
to a timeline for the events of the day and so is usually unable to 
wait for boarders who are out on external leave. Girls running late 
should phone the boarding house to advise, although the departure 
time may not always be flexible. In some circumstances a host can 
drop a boarder directly to a Recreation activity, but this is situation 
dependent and cannot be guaranteed. Priority must be given to girls 
who are signed into the duty of care of staff.
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Requests for leave are entered using 
the REACH Student Life program, 
which can be accessed online via the 
MyMLC portal or by downloading  
the Reach Student Life app from the 
Apple Store or android equivalent. 
Requests for leave can be entered by 
the parents, guardians or the students 
themselves. Parents or guardians will 
need to approve the leave requests 
(excluding some forms of local leave) 
before the boarder is able to sign 
out, so please ensure that you have 
notifications set so you are aware of 
any pending requests.

Boarding leave requests do not 
constitute permission or approval 
for missing day school. If a boarder 
seeks to be absent from day school, an 
additional process must be followed. 
The MLC procedure for absentees can 
be found in the College Handbook 
my.mlc.wa.edu.au/handbook or 
further guidance can be sought from 
absentees@mlc.wa.edu.au or your 
daughter’s MMT teacher or Head  
of Year.
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LEAVE REQUEST TIMELINES
All leave requests should be made in REACH as soon  
as possible and be mindful of Boarding Office Hours 
wherever possible.

•	 Weekend leave should be entered no later than  
Thursday 9am, and

•	 Weekday leave requests no later than two school  
days prior.

•	 Mid Term Exeat and End of Term leave should be entered 
a minimum of seven days prior to the planned exit. If 
requests do not meet this timeline, girls may need to 
make alternative arrangements to meet their booked 
transport home.

•	 Late Leave Requests can occur from time to time 
in response to last minute opportunities, illness or 
other reasons beyond your control. To ensure timely 
processing, please follow up your Late Leave request in 
Reach with a courtesy phone call to the Boarding House 
mobile phone (0497 508 347) so we are aware of the 
late submission.

•	 Emergency Leave: In the event of an emergency leave 
request being required, please call directly to the 
Boarding House mobile and we can enter this for you and 
support you with arrangements for your daughter.

These timelines allow time for parent/guardian approval and 
staff approval to be given and reduce the pressure on the 
staff and remove the risk of the leave not being reviewed in 
time. Leave made at short notice may be declined if there 
is inadequate time to organise the required staffing or 
transportation.

RETURN FROM LEAVE
All boarders must return prior to, or before, the time 
specified on their approved leave documentation. We 
ask boarders to return at a reasonable time for their year 
group, and the latest return should no later than 10.30pm 
on the weekend ahead of the Boarding House Office 
closing time of 10.30pm. Students and their hosts should be 
contactable by the boarding house, particularly around the 
planned leave return time

We understand there may be exceptional circumstances or 
travel considerations, and we are happy to be responsive to 
reasonable adjustments. Where possible, on school nights 
it is our preference that all Boarders return by tech hand in 
time for their age group. 

If we are not comfortable with the reliability of a return, 
we will communicate with the girls or parent/guardian, so 
they can amend their leave application to include a suitable 
overnight host.

HOSTS FOR LEAVE
For many leave types, students require a host to be 
nominated for the duration of the leave. If a host is 
required, it is compulsory that they are an adult and their 
first and last name and contact phone number are included. 
The adult host is the person who has duty of care for the 
boarder from the time that they sign out of the boarding 
house, until they sign back in. Adult hosts cannot be 
another MLC student.
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Parents can add regular hosts to REACH, or they can be 
entered as an ‘Ad Hoc’ host. In the case of appointing an 
ad hoc host, the full name of the adult host must be given 
in the notes section of the leave request, along with their 
phone number. If this information has been entered by the 
student, it is an expectation that the parent or guardian will 
confirm this directly with the host before approving the 
leave request.

HOLIDAYS AND MID-TERM EXEAT LEAVE 
These are shown in the College calendar and, unless 
otherwise stated, commence from 3.15pm. Parents are 
requested to make travel plans as close as possible to the 
close of school to avoid students missing classes. 

The Boarding House re-opens from 3.00pm on the day 
prior to the commencement of each term. Supervision is 
not available prior to this.

Holiday and Mid Term Exeat (MTE) leave requests must be 
entered into REACH at least one week prior to exeat or 
end of term. This is especially important if a transfer for 
bus, train or flight is required. If a transfer is requested, 
please ensure that you have entered all the details of the 
flight/bus/train, including the terminal and departure/
arrival time in your electronic leave request in Reach.

Unaccompanied Minors: If your daughter requires 
unaccompanied minor paperwork for the relevant airline, 
train or bus company, it is the responsibility of parents and 
boarders to coordinate these documents. In addition to 
the original paperwork, we recommend that boarders carry 
a photocopy of all paperwork with them for the duration 
of their travel. This is particularly important for students 
travelling internationally and/or who have more than one 
connecting flight or other transport arrangement in place.

TRANSPORTATION FOR HOLIDAYS  
AND MID TERM EXEAT (MTE) 
The Boarding House is able to transport your daughter, 
including utilizing the new airport line train service, to 
commence or conclude holiday and Mid-Term Exeat 
Leave. Please note that Boarding house transport can only 
be provided for flights/departures that enable staff to 
transport boarders during Boarding House office hours. 

Please ensure your requests are entered into Reach leave 
applications at least 7 days prior to departure or arrival.

Where there are delays or changes to plans, please let us 
know via email and the Boarding House mobile phones as 
soon as possible.

For overnight and early morning departures girls may 
require their Perth Guardian or a local host to provide 
transport and please note Perth guardians may need to be 
on standby for any departure cancellations or delays.
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PUBLIC TRANSPORT 
A Boarder requires written permission from parents  
to travel on public transport. This can form part of the 
REACH leave request 

Depending upon circumstances, girls may be requested 
to call the Boarding House once they have reached their 
destination. 

Boarders will, at times, use public transport for recreation 
or school activities including to the airport to travel home. 
A Smart Rider will be required by all boarders, this must 
remain active with credit so girls can use it for Recreation 
activities. If Smart Rider cards are lost during the year, 
the Director of Boarding is authorised to approve the 
replacement, and the associated costs will be charged to 
the Student Tuition Fee Account.

EXTERNAL SPORT
MLC Boarding provides a shuttle bus service for girls to 
participate in the regular winter season of netball as a 
member of the MLC Netball Club. Transport to and from 
regular games forms part of our provided recreation 
program in Boarding.

We understand that at times, boarding students will join other 
sporting teams and clubs external to MLC. In these instances, 
the responsibility for organising transport to training and 
games rests with the parents or guardians. As with other 
external leave types, an adult host must be available and listed 
in the leave request on REACH. Please liaise with Boarding 
Leadership if you need assistance in this space.
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CHRIST CHURCH GRAMMAR SCHOOL  
(CCGS) BROTHER LEAVE  
(MAXIMUM DURATION 60 MINUTES)
We are keen to support those boarders who have brothers 
at CCGS. These visits must be planned and approved to 
cover Duty of Care requirements. We must also be mindful 
that visits are at suitable intervals to allow each sibling to 
immerse in their respective boarding communities and 
should not clash with school or boarding events.

Where possible, we encourage these catch ups to coincide 
with Claremont or Claremont Bubble Leave, which can 
streamline the approvals process.

Should Boarders wish to meet at a different time or 
location outside of Claremont leave or Claremont Bubble 
leave, Boarders can access CCGS brother leave for a period 
of up to 60 minutes on weekends. If utilising Claremont 
Brother leave, then a more detailed REACH leave request 
is compulsory, and parent/guardian permission must be 
approved via REACH.

To request CCGS brother leave, please ensure that the 
name and phone number of the brother is entered in 
REACH, along with the exact location that the students will 
be. At MLC, the three approved meeting locations are the 
Netball Courts, Dining Hall or the Great Court. If meeting 
at Christ Church Grammar School, please be very specific 
about the exact location that you will be located to avoid 
leave being declined. An exact location is required so we 
can act quickly should an emergency arise at either school.

LOCAL LEAVE GUIDELINES 
(NO HOST REQUIRED)
It is important that boarders are empowered to take age 
and stage appropriate leave in the local area. This enables 
girls to develop independence, meet with friends, explore 
the local area to shop for essentials such as toiletries, 
school supplies or posting a letter

To access leave privileges, before departing for any local 
leave, girls must ensure their room is in a respectable state 
and on a school day, their uniform should be dropped in for 
laundering. 

For safety reasons, all boarders are required to take an 
active, charged mobile phone with them every time they 
are on local leave to always enable communication with the 
Boarding House.

For our older boarders, Local Leave may be a chance to 
have a hot chocolate with a friend, search for an outfit for 
a dinner dance, or get amongst nature and take a walk/jog/
run around the beautiful Lake Claremont on Galbamaanup 
Loop Leave. Lake Claremont is a conservation category 
wetland and a significant cultural site for its Traditional 
Owners, the Noongar people. There is a huge variety of 
birds and native flora, and the wetlands are host to lots of 
turtles too. On a lucky day the girls might be able to spot a 
Quenda (bandicoot) on their journey!

The local leave types listed below will be granted by 
House Staff at their discretion. Local Leave does not 
usually require parent approval, providing opportunity for 
independence and impromptu flexibility for boarders. As 
with all leave, boarders who do not return on time may have 
their leave privileges revoked.
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LEAVE TYPE YEAR 6-7 YEAR 8-9 YEAR 10 YEAR 11 YEAR 12

Each boarder requires an active charged Australian mobile phone to enable Local Leave approval.

Claremont Quarter 
(CQ)

CQ (plus Priceline & Post 
Office on Bayview Tce).

Monday to Friday 90 min 
max. Weekend 120 min 
max. All Claremont leave 
must return to boarding 
house before 5pm – 7 
days a week

Accompanied by 
Recreation Officer 
in Semester 1.

From Term 3 
onwards, without 
staff, but must be 
in a group of 3. 

This leave can be 
taken once per 
week.

Year 8 in groups 
of three. Each 
Boarder must take 
a charged phone.

Year 9 in pairs.

Can take 
Claremont Bubble 
Leave (see below)

Can take 
Claremont Bubble 
Leave (see below)

Can take 
Claremont Bubble 
Leave (see below)

Claremont Bubble #

Claremont area bounded 
by Stirling Rd, Gugeri St, 
Leura Ave and Stirling 
Hwy

Monday to Friday 90 min 
max, weekend 3 hours

All Claremont leave must 
return to boarding house 
before 5pm – 7 days a 
week

N/A N/A In groups of two Individually Individually 

Beach Leave N/A N/A Must have signed parental permission and Swimming 
Competency Form (completed annually)

Groups of 3 or more

Patrolled beaches only and always between the flags.  
Between 9am and 5pm for max of 3 hours 

Be Sun Smart - (Boarders who return sunburned may be 
declined future beach leave)

Dinner leave N/A N/A N/A Dinner leave 
offered each 
semester as part 
of the recreation 
program.

Year 12 students 
may go out to the 
Claremont Bubble 
for dinner on 
Friday or Saturday 
evening

Must return to the 
boarding house by 
8.30pm

Exercise Leave

Galbamaanup Loop

Must be daylight hours for 
duration. Boarders must 
not leave the designated 
loop around Lake 
Claremont

1.5 hours maximum

N/A Year 9

Group of 3

Boarders must 
always remain on 
Loop Trail

Group of 2

Boarders must 
always remain on 
Loop Trail

Individually

Boarders must 
always remain on 
Loop Trail

Individually

Boarders must 
always remain on 
Loop Trail

LOCAL LEAVE TYPES
Recognising the age and stage of our boarders, a variety of Local Leave types are available that can be approved by MLC 
Boarding Staff. The details of these leave types streamline processes to allow boarders flexibility and impromptu activities. 
Local Leave offers the opportunity to get outdoors and connect with others.

38



STIRLIN
G H

W
Y

GUGERI ST

SH
EN

TO
N

 RD

CLAR
EM

O
N

T CRES

LAKE CLAREMONT

ALFRED
 RD

STIRLING RD

GALBAMAANUP LOOP  
(YEARS 10-12)

GUGERI ST

LEURA
AVE

STIRLIN
G

RD

ST QUENTIN AVE

BAY
VIEW

TERRACE

STIRLING HWY

CLAREMONT  
QUARTER (CQ) 
LEAVE (YEAR 7-9)
Please note that Hungry 
Jacks is in an out of 
bounds area.

GUGERI ST

LEURA
AVE

STIRLIN
G

RD

ST QUENTIN AVE

BAY
VIEW

TERRACE

STIRLING HWY

CLAREMONT  
BUBBLE  
(YEARS 10-12)

LOCAL LEAVE MAPS
Boarders are permitted in the purple shaded area during their relevant Claremont Local Leave. Girls on Exercise Leave 
using the Galbamaanup Loop to walk or run, must stay on the dotted route marked below.
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WI-FI, COMPUTERS AND 
ELECTRONIC DEVICES 
The College does not accept any 
responsibility for the loss of electronic 
equipment and devices.

Any inappropriate use of electronic 
devices in bedrooms will result in the 
confiscation of the offending device(s). 
Inactive mobile devices or duplicate 
devices that have been concealed will 
be retained by the Director of Boarding 
until collected by a parent or guardian.

To have access to the MLC Wi-Fi you 
will have to sign the MLC Acceptable 
Use Agreement. If this agreement is not 
adhered to, you may be denied access 
to the Internet.

TELEPHONES 
We do not have public phones available 
in the Boarding House. Should boarders 
need to be contacted after hours 
there is a direct line into the Boarding 
Office. At the discretion of house staff, 
boarders may also use this phone to 
contact parents or guardians.

Direct Line 0497 508 347 
or 0409 387 982

MOBILE PHONES 
For safety and care of our boarders, 
each girl is required to have an 
Australian mobile phone number with 
active call and text capacity at all times. 
We understand some families choose to 
minimise technology access, particularly 
for younger boarders. The preference is 
for a retro phone for all students.

A suggested phone option for younger 
boarders is a Nokia 3210 or similar 
which has call, text and photo capability, 
without the distraction of the internet.

The use of mobile phones is permitted 
under the following guidelines:

•	 Mobile phone numbers must be 
registered with the Boarding Office at 
the beginning of the year and updated 
as necessary.

•	 Mobile phones and all other mobile 
devices are to be collected by the 
House Assistants from girls in Years 
6-11 to ensure girls are not disturbed 
after lights out. These items can be 
collected from 8.00am the next 
morning.

•	 Direct access to the Internet 
via mobile can put students at 
considerable risk. If student conduct 
is found to be inappropriate via this 
direct access, the device will be 
confiscated, and a discussion will be 
held with parents.

•	 Mobile phones must not be used 
during prep time.

•	 You may not take your mobile phone 
to the Dining Room, Chapel or 
Library.

•	 If you take your mobile phone to 
school, day school rules around phone 
use apply.

•	 Mobile phones may be confiscated if 
not properly used.

•	 In line with child safety 
recommendations, strictly no phones/
computers/tabelets are allowed in 
bathrooms.

EMAIL 
Your MLC email address will follow  
the following format:  
firstname.surname@mlc.wa.edu.au

MAIL 
Letters and parcels are forwarded to 
the Boarding House for collection after 
school from the Boarding Office.

Parcels should be addressed as follows: 

Student’s Name 
MLC Boarding PO Box 222 
Claremont WA 6910 

Or

Student’s Name  
MLC Boarding 
356 Stirling Highway 
Claremont WA 6010
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As members of the MLC boarding community, we all have 
certain rights and responsibilities that will ensure a safe, 
secure and supportive place to live:

•	 Recognise individual circumstances and value diversity

•	 Take responsibility for our own actions and decisions

•	 Behave in a way that will keep everyone safe

•	 Demonstrate co-operation, respect and tolerance

It is important that boarding students understand that the 
rules and expectations that are in place have been developed 
to ensure safety, cooperation and a harmonious living 
community for all.

MLC staff have a duty of care and must know the whereabouts 
of the boarders at all times, so it is important that boarders, 
parents, guardians and hosts are transparent and timely in 
their communications with staff

CONSEQUENCES FOR  
BREACHES OF EXPECTATIONS 
From time to time, boarders behave in a way that does not 
meet our expectations of behaviour and conduct. Should 
this occur, there may be consequences. Each situation 
will be assessed individually, but as a guide, some of the 
consequences for breaches may be:

•	 Extra house duty or service – e.g., tidying the common 
rooms, emptying the dishwasher

•	 Confiscation of technology for a period of time

•	 Gating (no leave from the boarding house to be granted) – 
this is generally for more serious infringements and parents 
will be notified if this is to be the consequence

•	 Boarding behaviour plan implementation

•	 Meeting with one or more of the Assistant Director of 
Boarding, Director of Boarding or Deputy Principal or 
Principal to ascertain an appropriate course of action

The level of consequence will depend on the seriousness of 
the offence, and parents will be informed where deemed 
appropriate by staff.

Our Boarding House is a central part of MLC and as such, key 
policies such as the College rules must always be followed. 
This is particularly important in relation to the Student Drug 
Policy and Suspensions and Expulsions policy. Please note 
that on rare occasions rooms may be searched where MLC 
determines there are reasonable grounds. 

Boarding students are also required to abide by all Day 
School policies including the Student Code of Conduct. 
Behaviour management in the Boarding House will follow 
the same guidelines, however there will be some additional 
variations which specifically relate to the after-hours boarding 
component of enrolment.

Boarders and parents are expected to read and sign The 
Boarding Students’ Code of Conduct.

BEHAVIOUR  
& CONDUCT  
EXPECTATIONS

Boarding students at MLC are expected to meet their shared 
responsibilities and demonstrate respect by adhering to school 
and boarding house rules, routines and procedures. Treating 
each other with kindness and consideration will help to ensure 
that the Boarding house is a lovely place to be and enables our 
staff to focus on providing both fun and quality care.
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PERSONAL  
BELONGINGS IN THE  
BOARDING HOUSE 
LOOKING AFTER YOUR BELONGINGS
The Boarding House operates on a system of trust, but 
from time-to-time things go missing or are mislaid. To 
minimise this, the following is essential.

•	 As Boarders will not have access to the Boarding House 
during the day, they are required to use their school 
locker for the belongings they require throughout the 
school day.

•	 Boarders are not permitted to store items in the Dining 
Hall Foyer between 8.20am and 5pm daily. Please 
note that the Boarding foyer is regularly cleared of 
unattended items.

•	 All belongings must be labelled. There are laundry 
markers in the Boarding House office for this purpose.

•	 The College cannot accept responsibility for money 
or valuables left in the boarding house. Each room has 
a safe. Parents are responsible for the provision of a 
lock for the safe storage of valuables. Locks can also 
be purchased at the Uniform Shop and charged to the 
Tuition Fee account.

•	 Insurance of personal belongings is the responsibility of 
parents.

•	 The belongings of Australian students are sometimes 
covered by the household contents insurance cover held 
by their parents. You may wish to review your personal 
circumstances in light of this.

•	 It is recommended that overseas students consider taking 
out personal contents insurance.

ELECTRICAL APPLIANCES AND SMART DEVICES
Electrical items such as hairdryers, radios, computers, iPads 
may be brought to the boarding house, however any phones 
or devices that have internet access must be handed in 
at tech hand-in time. Headphones are essential to avoid 
disturbing others in the boarding house and at Prep time. 
Wi-Fi is available throughout the boarding house for the use 
of all students.

As a boarder, it is the expectation that mobile/smart devices 
are used appropriately at all times. A technology usage 
contract is to be signed by all students at MLC each year, and 
this outlines your responsibilities. 

It is a requirement of the contract that all internet usage 
is accessed via the College network. If the contract is not 
adhered to, the privilege of using a personal device may be 
withdrawn. Boarding staff reserve the right to confiscate 
devices in alignment with our Boarding House behaviour 
processes.

CARING FOR OUR SHARED FACILITIES
Our Boarding House is located in a heritage building, and it is 
essential that staff and students work together to look after 
the spaces. Pin boards are provided for displaying photos/
personal items/paperwork. There is to be strictly no blu tack, 
sticky tape, hooks or other adhesives used on the walls.

Damage by adhesives often requires repaint and if this is 
the case it will be invoiced to parents. Any other malicious 
damage or damage caused by negligence or refusal to 
follow handbook guidelines or staff instructions that require 
repair to facilities will be invoiced to parents via the Student 
Tuition Fee Account.

END OF YEAR ARRANGEMENTS  
FOR BELONGINGS
For the purposes of facility maintenance and upkeep of our 
shared home, all belongings are required to be moved out 
of the boarding house at the end of each school year. This is 
in line with best practise for Boarding House operations.

MLC is unable to store boarder belongings over the summer 
holiday period (December closure – January reopening). 
Boarders will need to make their own arrangements 
for storage. Alternately, a private arrangement may be 
considered with the family of a day girl. Please see the 
Director of Boarding or Assistant Director of Boarding if 
you need any guidance or require the contact details for 
the Parents of MLC Committee who may be able to assist 
with a private storage arrangement.

Regrettably, any items left behind in the Boarding House 
will be disposed of in an appropriate manner. We thank you 
in advance for your support, as we strive to have lovely, 
well-maintained facilities for our boarders each year.
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OPTIONAL ITEMS

  �Items to personalise 
your room 

  �A cuddly toy or two, 
photos of family, 
pets and friends 

  �Dressing gown 

  �Oodie (please note 
this is regarded as a 
blanket for washing 
purposes and is not 
laundered by MLC)

OTHER ITEMS 

  �A large laundry 
bag for clothes 

  �A small mesh 
laundry bag for 
washing socks, bras 
and underwear 

  �Access to cash/
debit card

  �Lunch cooler bag 
for excursions 

  �Laundry marker/stick 
on name labels 

  �Small padlock for 
lockable cupboard

  �Coat hangers 

  �Pins for pin board

  �Headphones

  �Torch and batteries 

  �Shoe cleaning kit 

  �Small digital alarm 
clock 

  �Water bottle

LINEN

  �King single fitted 
sheet (x2)

  �King single flat 
sheet (107cm x 
204cm x 30cm) 

  �King single or double 
bed doona and cover 
(not a quilt/comforter 
as these are unable to 
be washed)

  �Pillow 

  �Two pillow slips

  �Two bath towels 

  �Beach towel

CLOTHING

  �School uniform for 
the current term 
(uniform shop open 
hours can be found 
on our website) 

  �Any sports 
uniforms for 
cocurricular sports 

  �Casual bathers 

  �Sun hat 

DO NOT BRING 

  �Electric blankets 

  �Heaters 

  �Oil burners 

  �Fans 

  �Kettles 

  �Candles/Incense 

  �Cooking utensils

  �Televisions

  �Blu-tack or wall 
adhesives

  �Glitter in any 
format

  �Nuts or Nut products 
(including Nutella)

  �Jeans

  �Shorts

  �T-shirts

  �Tracksuit

  �Jumpers 

  �Dresses

  �Skirts

  �Pyjamas

  �Underwear 

  �Socks 

  �Good outfits for  
social events. 

Casual clothing,  
for example;

  �School shoes 

  �Sports shoes 

  �Slippers 

  �Casual shoes 

  �Rubber thongs/
slides 

SHOES 

  �Toilet bag and 
personal effects 

  �Toothpaste 

  �Deodorant 

  �Sanitary 
requirements 

  �Hairbrush

  �Shampoo and 
conditioner 

  �Sunscreen 

  �Soap or body wash 

  �Toothbrush (and 
charger if electric) 

TOILETRIES 
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DO I HAVE TO KEEP MY ROOM TIDY?
Yes! It is important that all the spaces in the 
boarding house are kept tidy. This helps to 
show respect to those that share the spaces 
and ensures that belongings are kept well 
organised. It is also essential to make sure 
that the housekeeping staff are able to clean 
the spaces efficiently. Technology can be a 
major distraction to the boarder’s personal 
organisation. Please be aware that house staff 
may remove technology from boarders while 
attention is given to tidying their spaces. 
House staff will then return the technology in 
an appropriate timeframe..

CAN I KEEP MY OWN FOOD?
We have fridges and pantry spaces in each 
common room where you are able to keep 
labelled food. We ask that you do not bring any 
nuts or nut products into the boarding house, 
and you may not store or eat food in the 
bedrooms. Purchased snacks must be kept in 
the labeled containers in the pantry.

CAN MY DAY SCHOOL FRIENDS 
HAVE BOARDING HOUSE FOOD 
FROM THE DINING HALL? 
No, the food is there only for boarding 
students. Day girls should wait for you outside 
the dining hall.

CAN MY PARENTS OR OTHER  
FAMILY MEMBERS VISIT ME IN  
THE BOARDING HOUSE?
Yes! Visitors are always welcome at MLC. You 
may like to take your visitor to the lounge in 
the foyer area above the Chapel or take them 
outside to enjoy the view over the Swan River 
or sit in the gardens.

Parents, guardians and siblings are welcome  
to stay and join us for a meal if they are visiting 
at dinner time. As a courtesy, please let us 
know in advance to ensure that adequate 
catering is available.

You are able to contact home before school, 
after school and in the evening after Prep. If 
something urgent comes up after tech hand in 
time, then you are able to speak to the house 
assistants will assist you with making contact 
with your parents if it is necessary.

CAN DAY GIRLS COME UP INTO THE 
BOARDING HOUSE?
We welcome your day girl friends into boarding. 
Day girls must only be in the shared spaces 
within the boarding house and not in bedrooms. 
Visitors must sign in and out of the Boarding 
House and remain with their boarding friend at 
all times. During their visit, day girls must follow 
all rules with the guidance of their host boarder.

MY DAY SCHOOL FRIEND IS HAVING 
A BIRTHDAY PARTY – CAN I GO?
Yes! You will need your parent/guardian’s 
permission, and you will need an adult host for 
the duration of the event and transport. Often 
there will be day school parents who are happy 
to assist.

CAN I GET A JOB/SEEK EMPLOYMENT 
IN THE LOCAL AREA WHILST I AM  
A BOARDER?
We greatly value the skills and experience that 
casual employment brings to young people. 
MLC offers an incredible array of academic and 
cocurricular opportunities that span well beyond 
school hours. This might make employment 
difficult in the boarding context.

Should you wish to take casual employment, 
parents will need to approve this with the 
Director of Boarding. Boarders will need to be 
independently able to attend their work place, 
being mindful of boarding routines and safety.

FOR STUDENTS
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MY DAUGHTER HAS REPORTED TO ME THAT 
SOMETHING IN THE BOARDING HOUSE IS NOT 
WORKING/BROKEN. WHO SHOULD I CONTACT?
In the first instance, boarders should report anything that 
is broken or damaged directly to the house assistant on 
duty. If students report directly to parents, we ask that 
this is re-directed to our staff to ensure that our boarders 
are learning to be proactive in finding a solution. Our staff 
can report any faults directly to our maintenance and/or 
housekeeping staff.

AM I ALLOWED TO ATTEND REC  
ACTIVITIES WITH MY DAUGHTER?
Recreation activities are only permitted for current 
boarding students. We encourage parents to host their 
child and friends as a private arrangement off campus.

IF I AM VISITING PERTH, AM I ABLE TO 
TAKE MY DAUGHTER AND HER BOARDING 
FRIENDS OUT FOR THE DAY/EVENING?
Yes, you can certainly organise an outing. You will need 
to liaise with the other parents so that they can enter you 
as the Host for the duration of the leave and give their 
permission through REACH.

CAN I COLLECT MY DAUGHTER DIRECTLY  
FROM SPORT ON THE WEEKEND?
Yes, please enter a REACH Leave request detailing 
arrangements. You will need to speak to an MLC staff 
member at the pickup point to ensure Duty of Care is 
handed back appropriately.

CAN I SEND MY DAUGHTER A  
SPECIAL GIFT FOR HER BIRTHDAY?
Yes, of course! We do receive lots of flowers, cupcakes, 
and other fresh goodies to the Boarding House to help 
make your daughter’s birthday special when you can’t be 
here. We do make the girls birthdays as special as we can. If 
sending food, please be mindful of the numbers of boarders 
in your daughter’s year group, potential allergies or other 
circumstances that may impact upon inclusion. Please feel 
free to contact the Director or Assistant Director if you 
would like to check on any specific considerations. We are 
happy to work together to make a successful surprise!

CAN I BRING MY PET INSIDE  
THE BOARDING HOUSE?
Due to College policies, pets are not permitted inside.

FOR PARENTS
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CAN I BOOK MY DAUGHTER ON A FLIGHT  
OUTSIDE OF BOARDING HOUSE OFFICE HOURS?
Unfortunately, we cannot transport boarders to flights 
outside Boarding Office Hours. If you need to book a 
flight at an unusual time, please first confirm that your 
Perth guardian or a host is available to accommodate your 
daughter overnight.

For Boarding House closure dates, if your daughter is on 
the last flight of a day, please also ensure your guardian is 
on standby, to host your daughter if the boarding house is 
closed.

CAN I ENGAGE A PRIVATE TUTOR  
TO WORK WITH MY DAUGHTER?
•	 I�f you are seeking additional tutoring for your daughter 

Boarding is happy to support you. There are a number of 
steps to take before booking a Tutor:

•	 Have you spoken with the subject teacher/s

•	 Can the Head of Year assist you in seeking teacher feedback?

•	 �Can or does your daughter use the free Academic Coaching 
program provided by the Day School?

•	 If not, please see more information in the MLC Parent 
Handbook. Academic Coaching is held in the library 
before and after school and many girls find it helpful to 
drop in to speak with a subject specific MLC Teacher!

•	 Have you reached out to the Boarding Academic Mentor?

•	 Please call the Boarding Mobile phones and Carolyn 
Rowlins will be in touch.

If you still would like to engage a tutor, please note the 
following;

1.	 Please have a conversation with the Boarding Academic 
Mentor, Director or Assistant Director of Boarding 
before engaging a Tutor.

2.	 For the safety and privacy of staff and students, external 
tutoring is not permitted in the Boarding House or 
College Library or College classrooms.

3.	 On campus tutoring will only be permitted to occur 
in a Boarding only space. We recommend using the 
Boarders’ Dining Hall, which is usually available between 
3.30pm -5.15pm weekdays and between 8.00am and 
5.00pm on weekends and public holidays.

4.	 A Reach Leave form must be completed and approved 
to enable the Tutoring Host to enter the Dining Hall. 
As with all leave, first and last name and contact mobile 
phone details of the tutor are required. We recommend 
entering this as a recurring leave to streamline 
processes.

5.	 Online Tutoring is permitted but must never clash with 
mealtimes, Boarders Prep Time or Chapel.

These external tutoring rules are in place to support 
the best interests of your daughter and our boarding 
community. Getting extra help is a great way to build 
confidence, and we look forward to finding a solution that 
suits all parties involved. 
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DIRECTOR OF BOARDING  
(MONDAY TO FRIDAY)
Mrs Theresa Moss
Email: tmoss@mlc.wa.edu.au
Phone: +61 (08) 9383 0202

BOARDING HOUSE
Monday to Sunday 3.00pm – 8.30am
Phone: 0497 508 347 
(24 hours during Boarding Opening Hours) or
Phone: 0407 387 982 
(24 hours during Boarding Opening Hours)

HEALTH CENTRE (MONDAY TO FRIDAY)
8am–4.30pm
Email: healthcentre@mlc.wa.edu.au
Phone: +61 (08) 9383 0220

MLC CLAREMONT (SCHOOL HOURS)
Address: 356 Stirling Hwy, Claremont 6010 
Postal Address: PO Box 222, Claremont WA 6910 
Web: www.mlc.wa.edu.au
Phone: +61 (08) 9383 0200

MLH RECEPTION (ABSENTEES)
Phone: +61 (08) 9383 0264
Email: absentees@mlc.wa.edu.au
SMS: 0447 578 030
Important MLC Day School Information 
Senior Years College Guide
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Per Ardua Ad Alta; 
through striving to the heights
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